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DOCUMENT CHECKLIST
	Document required
	Checkbox

	A. Institutional and Regulatory Compliance

	1
	Proof of registration with SAQA, including reaccreditation due date
	☐
	2
	Proof of registration with the Department of Higher Education and Training (DHET)
	☐
	B. Curriculum and Programme Information

	3
	Programme prospectus
	☐
	4
	Study guides for each module included in the programme, including learning outcomes
	☐
	5
	Mode of delivery (e.g. contact, online, blended)
	☐
	6
	Examples of assessments, including evidence of moderation where applicable
	☐
	
	Two full sets of assessments (exam and supplementary exam) per module, including:
· Question papers
· Memoranda / marking guidelines
· Proof of internal and/or external moderation
	☐
	
	Minimum assessment requirements:
· Semester modules: 4 assessments in total (2 per semester) (exam and supplementary exam)
· Year modules: 2 assessments in total (exam and supplementary exam)
	☐
	
	Module assessments to be included depending on your programme and the designation you are applying for:
· Financial Accounting / Financial Reporting (for CBAP-designation at third year level)
· Taxation (for CBAP-designation at second year level)
· Auditing (for CBAP-designation at second year level)
· Management Accounting (for CBAP-designation at second year level)
· Commercial / Corporate Law 
· Ethics
	☐
	7
	Result statistics for the past two academic years (where applicable)
	☐
	C. Academic Staff and Governance

	8
	CIBA provided Academic staff form:
A list provided by the Head of Department (HOD) detailing:
· Names of academic staff
· Qualifications and professional experience
· Modules taught
· Professional affiliations

Academic staff must:
· Hold at least the same or a higher qualification than the programme being taught, or
· Demonstrate equivalent professional experience where applicable
A specialist academic staff member must coordinate each knowledge area. 
	☐
	9
	Confirmation from the HOD that academic staff are required to participate in continuous professional development (in-house or external) - No documentation required, question to be answered on application form
	☐
	D. Student and Institutional Support

	10
	Proof of library access and library support services – No documentation required, question to be answered on application form
	☐
	11
	Access to computer laboratories and Internet connectivity provided to students on campus – No documentation required, question to be answered on application form
	☐
	12
	Student support services and/or student support policy
	☐
	E. Competency Framework Mapping where applicable

	13
	Competency Framework Mapping where applicable
	☐
	F. Proof of other Professional Bodies accreditation where applicable

	14
	Proof of other Professional Bodies accreditation where applicable
· A valid accreditation letter or certificate
· Confirmation of accreditation status and validity period
· Any conditions attached to the accreditation, where applicable
	☐
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